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O 0AHHOM PYKOBOACTBE

B aTom pykoBogcTBe nogpobHO onucaHbl cnocobbl coeauHEHUsT ¢ 00naYHbIMKU crykbamm n obmMeHa gaHHbIMK C
NOMOLLbKO KOHHEKTOPHbIX I'IpI/IJ'IO)KeHI/IVI, YCTaHOBJ1E€HHbIX Ha annaparte.

MpumeyaHusn

* B naHHOM pyKkOBOACTBE MpeanonaraeTcsi, YTo NOMb30BaTenun, ycTaHaBNMBawLLmMe 3TOT NPoAyKT U paboTatome ¢
HUM MMEIOT, YMEIT NoNb30BaTbCsl KOMMbLIOTEPOM U BeG-Opay3epom.

* udopmaumio 06 onepaumoHHon cucteme 1 Beb-6paysepe MOXHO NonyyYnTb B PYKOBOACTBE MO SKCnyaTauumm 3Tom
onepaunoHHON cucTembl unun Beb-6payasepa Unu ¢ NOMOLLbIO OHMAMHOBOWM (PYHKLUMW CMIPaBKM.

+ Onu1caHns aKpaHOB 1 NpoLeayp paccumTaHbl rnaeHbIM 06pasom Ha Internet Explorer® 8 OC Windows® 8.1. Bua skpaHos
MOXET MEHATLCS B 3aBUCMMOCTU OT BEPCUM YCTAHOBIIEHHOW ONEPaLMOHHON CUCTEMbI UM MPOrPaMMHOro obecneyveHus.

* ODO3HAYEHME «XX-XXXXX» B 9TOM pykoBOACTBE OTHOCUTCA K annaparty, rae «XXxXxXxX» COOTBETCTBYET Ha3BaHUKO
Mogenw.

* [oaroToBKe AaHHOTO PYKOBOACTBA yAENANOCh 3HAYMTENIbHOE BHUMaHWE. pyu Hanmunm kakmx-nmbo KoMMeHTapueB Unu
BOMPOCOB OTHOCUTENBHO PYKOBOACTBa 0OpaTUTECh K CBOEMY AMMEPY MW B Bnikanmni aBTOPU30BaHHLI CEPBUCHBIN LIEHTP.

* Vil3genne npoLwuso CTporuii KOHTPOSb KavyecTBa U NPoBepKy. B criyyae obHapyeHns kakoro-nmbo gedekra unm
apyron npobnembl 0OpaTUTECh K CBOEMY AUNEPY UIK B BNvbKanLLnMiA aBTOPU3OBaHHbIA CEPBUCHbIN LIEHTP.

+ 3a uckno4veHmeM crniyvaes, NpeaycMOTpeHHbIX 3akoHoM, SHARP He HeceT OTBETCTBEHHOCTU 3a cOOM, BO3HMKaoLLME
BO BPEMSsi 3KCNyaTaumm u3genus unm ero JonoNIHUTENbHBLIX YCTPOWCTB, COOM, BbI3BAHHbIE HEMPABUITLHON
JKcnnyaTaumen nsgenms n ero JonoSHUTENbHbLIX YCTPONCTB, Apyrue cbou, a Takke kakme 6bl TO HY BbIno ybbITKY,
BO3HUKAKOLLME B pe3ynbTaTe aKcnnyaTaunm n3genmsi.

BHumaHue

+ 3anpeLLaeTcs BOCNpon3BegeHne, aganTtauus Unm nepeBod CoaepXMmMoro 4aHHOro pykoBoacTea 6e3 npegsapuTensHOro
NMMCbMEHHOTO pa3peLLeHmns, 3a UCKITIYEHUEM CITy4aeB, NPeayCMOTPEHHbIX 3aKOHO4ATENbCTBOM 06 aBTOPCKOM npase.

* Jllobas nHdpopmaums, npuBegeHHas B JaHHOM PYKOBOACTBE, MOXET OblTb M3MeHeHa 6e3 yBegoMMeHus.

PucyHKM, naHesb ynpaBlieHUsA, CEeHCOpHas naHesrb n Be6-CTpaHML|bI B AaHHOM pyKoBoACTBe

MepucpepuiiHbie ycTponcTea 06bIYHO NOCTABNAKTCA AONOMHUTENBHO, OAHAKO HEKOTOPbIE MOAENN BKMNOYAKT OTAENbHbIE.
Mo HekoTOpbIM PYHKUUAM U onepaLmsM B TEKCTE MNOSICHEHUA NpeanonaraeTcsl, YTO YCTaHOBIEHbI YCTPONCTBA,
OTJINYHBIE OT MEPEYUCTIEHHBIX BhILLE.

B 3aBUCMMOCTM OT COAEPKUMOrO, MOAENU U OT TOrO, Kakue nepudepuinHsle ycTpomncTea yCTaHOBMEHbI, MCMOMNb30BaHWe
MOXET ObITb HEBO3MOXHbIM. [MogpobHasa nHdopmMauma npuBegeHa B AOKyMeHTe "PykOBOACTBO nonb3oBartens”.

* [MprBeOeHHbIE B PYKOBOACTBE M300paXKeHNS 3KpaHOB, COOBLLIEHNST U HA3BaHUSA KHOMOK MOTYT OTNn4aTbCs OT
pearnbHbIX BCneacTeMe moamdukaumin n yCoBepLLIEHCTBOBaHWI N3genus.

» CeHcopHasa naHerb, UIMCTPaLMK U SKpaHbl HACTPOEK B HACTOSILLEM PYKOBOACTBE NMPUBEAEHbI TOIbKO Ans
cnpaBkKu. OHu MOTYT NBMEHATbCA B 3aBUCUMOCTU OT MoAeNn, NapaMeTpoB YCTAaHOBKU, HACTPOEK, OTIINYHbLIX OT
HaCTpPOEK Mo yMon4aHuto, CTpaHbl U perMoHa.

* B HacTosWwem pykoBOACTBE NpeanonaraeTcs, YTo NCMNOMb3yeTcs NOMHOLUBETHBIN annapaT. HekoTopble onucaHus
MOrYT HEe OTHOCUTBLCS K YepHo-6enbiM annapaTam.
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NMpeaynpexageHus OTHOCUTENbHO UCMONb30BaHNA (hyHKLNN
NOAKNIOYEeHNs K oonaky

* Mpu ncnonb3oBaHUN OYHKLMN MNOOKMIOYEHMS K 0ONaKy Ka4ecTBO neYaT MOXeT ObITb HUXE, YEM NPU UCMOMb30BaHWM
ApyrmMx cnocoboB neyatyu (C NOMOLLBIO ApaviBepa NpuHTEpa 1 T.M.).

Coaepxumoe HEKOTOPbIX (haifioB MOXET CTaTb MPUYNHOM HENPABUIBHOW NeYaTn Unu caenatb ee HEBO3MOXHOW.

* B HEKOTOpbIX CTpaHax UM permoHax, B KOTOPbIX MCNOMNb3yeTcs annapaT, UCMoNb30BaHNE HEKOTOPbIX UK BCEX
(YHKUMIN NOAKITHOYEHNS K 00MnaKy MOXeT ObiTb HEBO3MOXHbIM.

* B HEKOTOpbIX CETAX NCMOMb30BaHMe PyHKUUN NOAKMIOYEHMS K 06naKy MOXeT ObiTb HEBO3MOXHbBIM. [Jaxe ecnu
ncnonb3oBaHne hyHKLMN NOLKIIOYEHNS K 06raky BO3MOXHO, 06paboTka AaHHbIX MOXET BbIMOSHATLCSA AOMbLUE UMK
npepbIBaTbLCS.

* [ponsBoanTenb He NpegoCTaBnseT HUKaK1X rapaHTui oTHocMTenbHo 6ecnepeboriHon paboTbl yHKLUN
NoAaKINtoYeHUs K 00naKy 1 cTabunbHOCTU COEAMHEHUS.
3a vcknioYeHnem crny4vaes, NpeayCMOTPEHHbBIX 3aKOHOM, MPON3BOANTENb HE HECET abCONTHO HNKaKON
OTBETCTBEHHOCTM HU 3a Kakue yuiepb nnm ybbITKM, NMOHECEHHbIE MONb30BaTENEM MO YKa3aHHbIM Bbille NPUYMHAM.
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NMOAKNKOYEHUE K OBJIAKY

CDyHKU,VIFI NOAOKIMKYEeHNA K 06naKy NCnonb3yeTcd OANnA NOAKIIOYEeHNA annaparta K 06naqumy cepsucy B MHTepHeTe,
No3BOJIAA 3arpyKaTb B obnako CKaHMpOBaHHbIE AaHHbIE U NeYaTaTb AaHHble, COXPaHEHHbIE B obnake.

—— 3arpyaka ckaHMpOBaHHbIX AAHHbIX B 06MaKo
|

—
—
—
—

Annapart MOXeT NogknoyaTbCs K criegytLwmM obnayHbIM cepBrcaMm:

* Google Drive: cnyxx6a nHTepHeT-XxpaHuUnuLa, KoTopyto npegocrtaBnset Google
Onsa ayTeHTUdMKaumm ncnonb3yeTca y4eTHasa 3anuck nons3osartens Google.

* Microsoft OneDrive®: cnyx6a xpaHunuwia, Bxoaswas B Habop cnyx6 Office 365
[locTyneH ToNbKo BXOA C UCMOSTb30BaHNEM YYETHOM 3anncKm nosib3oBaTens ¢ NOMOLLbIO CTaH4APTHOrO MeToaa
ayTeHTMduKauun no nageHtudpumkaropy/naponto Office 365.
MoppepxuBaeTtcs Microsoft OneDrive gna 6usHeca (6ecnnatHas Bepcust OneDrive He nopgaepxunBaeTcs)

* Microsoft SharePoint® Online: cnyx6a noprana, Bxogswas B Ha6op cnyx6 Office 365
[locTyneH TonbKo BXOZ4 C UCMOMb30BaHMEM YYETHOW 3anMcy Nofb3oBaTens C NOMOLLb0 CTaH4AapPTHOIO MeToaa
ayTeHTuduKaumm no ngeHtndpmkatopy/naponto Office 365.
MopoepxmBaloTCs 4OYEPHME CaliThl, NONb30BaTENbCKME OBUBIMOTEKN 1 CBOMCTBA JOKYMEHTa (MeTadaHHbIe).

NUCMOJIb3OBAHUE NOOKMNIOYEHUA K OBJTIAKY

[MeyaTb AaHHbIX, COXPAHEHHbIX B obnake

Mpexae Yem ucnonb3osaTth yHKUMIO MogknioyeHne k OGnaky, HacTpolTe NapamMeTpbl, ONUcaHHbIe B pasaene
"HACTPOWKA NAPAMETPOB NOAKNKOYEHUA K OBNAKY Y SNEKTPOHHOW MOYTE (ctp. 11)".

OTnpaBkKa faHHbIX CKAHUPOBaHUA

[aHHbI annapaT MOXeT CKaHMPOBaTh AaHHbIE M OTMNPaBMATb 3TW AaHHblE B 06nayHyo cnyxoy.

070 Ha rnaBHOM 3kpaHe kocHuUTecb [Google
Drive], [OneDrive] unu [SharePoint

‘ & & Onlinel.
So0delpre QEie Shparong » OTKpoeTCs 3KpaH BXxoAa B BblOpaHHbIN 06rayHbIn

«

Online

cepBuc.

» Ecnu B annapaTe BkntoYeHa ayTeHTudmKauus
nonb3oBaTens, Nocrne NepBoro ycrnewHoro Bxoaa B
o6nayHbI cepBUC 3KpaH Bxoaa 6onblue oTobpaxaTbes
He Gyner.

(Ecnv nonb3oBaTtenb U3MEHUT NyTb UMK OPYron
napameTp, noTpebyeTcsa 3aHOBO BOWTU B CUCTEMY.)

* Mpu ncnonb3osaHun cepemca OneDrive unu SharePoint
Online BbINOMHUTL BXOA MOXHO TOJNbKO C
MCMONb30BaHWEM CTaHAAPTHON y4ETHOW 3anucu
nonb3oBaTens Office 365 gonsa ayteHTUdUKaumm no
naeHTudukaTopy/naporno.
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BBeauTte AaHHble CBOEU Y4E€THOMU
3anucu ans o6navyHoro cepsuca.

AR TS Gl B OTkpoeTcs akpaH Bblbopa 3aaaHui.

BBeeauTe pervcTpaunoHHoe UMs 1 Naposb

PerucrtpaunonHoe Ums ‘

Maponb ‘

KocHutecb kHonku [CkaHupoBaTb
AOKYMEeHT].

BuiGepuTe safaHe. . OTKpoeTCﬂ 9KpaH napamMmeTpoB CKaHNPOBaHUA.

« 3apaiite "Vimsa daiina", "Anpec" 1 "MapameTpsi

I I CKaHMPOBaHUA AN 3arpy3ku AaHHbIX".

n BbIinonHUTe ckaHMpoBaHWe Unu npep,BapMTeanblﬁ npoCMOTP.

MeyaTb AaHHbIX

Ha annapaTte MoXHO nevaTaTb AaHHbIe U3 06nadHbIX Cryx0.

@o ]  HarnaBHom akpaHe kocHuTecb [Google

n Drive], [OneDrive] unu [SharePoint
L & Online].
o

SR » OTKpoeTCs 9KpaH BxoAda B BbIOPaHHbIN 06nayHbIn

Online

cepsucC.
eeceee « Ecnu B annapare BKoueHa ayTeHTUdUKaLmst

: nonb3oBaTens, Nocne NepBoro ycnewHoro Bxoaa B
obnayHbI cepBUC aKpaH Bxoaa 6onbLue oTobpaxaTbes
He Byger.

(Ecnn nonb3oBaTtenb M3MEHUT NyTb UMK OPYron
napameTp, NnoTpebyeTcst 3aHOBO BONTU B CUCTEMY.)

Mpun ncnons3osanunm cepsuca OneDrive unu SharePoint
Online BbINOMHUTL BXO4, MOXHO TOMbKO C
MCMOMNb30BaHMEM CTaHOAPTHON y4EeTHOW 3anncu
none3oaTens Office 365 ana ayteHTudukaumm no
naoeHTuduKkaTopy/naponio.
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AyTeHTudmkaums Monb3oeatens Office 365

BBeeauTe pervcTpaunoHHoe UMs 1 Naposb

PeructpauuorHoe NUmsa ‘\\'rv:H,wTe;r Ans Beopa Pervctp. Umenn

Mapons ‘K‘)f HUTech Ans Beoaa Mapons

BBeauTte AaHHble CBOEU Y4E€THOMU
3anucu ans o6navyHoro cepsuca.

OTKpoeTcs aKpaH Bbibopa 3agaHni.

Boibepute sanaHuve.

MeyaTb fokymMeHTa

CkaHMpoBaTb AOKYMEHT

KocHutecb kHonku [[MevyaTb
AOKYyMeHTa].

OTkpoeTcs akpaH Bblibopa darina.

* KocHutech kHoMku [YMeHbLWnTb], 4Tobbl 0TdUNLTPOBaTh
channbl No paclumpeHuio. Beibepute paclumpeHve
harnoBs, KOTOPOE HYXXHO NCMONBL30BaTb AN hunbTpauun
dainnos.

* BeiGepute dainn n kKocHUTECh KHOMKW [I3meHnTb YCT.
Meyatn], 4TOGLI OTKPLITE 3KPAH NapamMeTpPoB MnevaTu.

+ MoxHo neyvatats daiinsl popmartos PDF*1, PS*1, PRN,
PCL, TIFF, TIF, JFIF, JPE, JPEG, JPG, PNG, DOCX*?,
PPTX*2, XLSX*2,

*1 B 3aBMCMMOCTM OT MOZENMN MOXeT noTpeboBaTbes
pononHuTenbHeln Habop postscript (PS3).

*2 B 3aBMCMMOCTM OT MOZENMN MOXeT notpeboBaTbes
aononHuTenbHeln Habop Pacwmpenns MNpsamon
MeyvaTn.

n BbinonHuTe nevyaTb.
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OTNPABKA OTCKAHUPOBAHHOI'O
AOOKYMEHTA HYEPE3 GMAIL UJIN EXCHANGE

C annapaTa MOXHO OTnpaBMTb COOBLLLEHNE INEKTPOHHOWN NoYThl Yepe3 Gmail unu Exchange.
Ecnu ncnonbsyetcsa ata yHKUMS, ANS OTNPaBKM NOYTbl BMECTO Mcnonb3oBaHns SMTP-cepBepa 4OCTaTOYHO TOMNBKO

nogknioyeHns k cetu. Mpu Ncnonb3oBaHNM agpecos, XPaHALLMXCA B a0peCcHON KHUre, UCKMoYaeTcs aTan BBoaa agpeca
31EKTPOHHOW MOYThI M COXPaHeHUs1 MHGOPMaLMM B aapecHon kHure annapaTa. OyHKUUst movncka no3eonsieT
nonb3oBaTensiM UCKaTb agpeca B aApecHOW KHUre, 3aperncTppoBaHHOM C NMOMOLLbIO YYETHOW 3armnciu.

OTnpaBka 0TCKaHMPOBAHHOIO
p— AokymeHTa yepes Gmail unm

Exchange

®YHKUUA NOOKNMIOYEHUA K GMAIL

Gmail Connector — 370 (byHKLMSA OTAPaBKM OTCKAHUPOBAHHbLIX JOKYMEHTOB MO 3NEKTPOHHON NOYTE Yepes cepBep
Gmail c ucnonb3oBaHnem yyetHou 3anucu Google.

[nsa ncnone3oBaHua Gmail Connector HeobxoanMo BOWTM NOA Y4ETHOW 3anuckto, umetoLen agpec Gmail B popmaTte
"**@Gmail.com”.

Mpexae YeM ncnonb3oBaTh yHKUMI0 Gmail Connector, HacTpolTe NapaMeTpsl, onucaHHble B pasaene "HACTPOWKA
NAPAMETPOB MOOKNKOYEHUA K OBMAKY W SNEKTPOHHOW MOYTE (cTp. 11)".

OTnpaBKa 0TCKaHUPOBAHHOro AOKYMEHTa Yyepe3 hyHKUUI0 noakntoveHus K Gmail

Hwxe onncaHbl ckaHMpoBaHWe AOKYMEHTa Ha annapaTe U oTrnpaBka OTCKaHWPOBaHHOro n3obpaxeHus yepes Gmail.

n Ha rnaBHOM 3KpaHe KocHuTecb KHonku [Gmail].

OTkpoeTca akpaH Bxoaa B Gmail.

n Beegute nHcpopmaumio ceoen y4etHom 3anucu Google.

OTkpoeTcs aKkpaH napaMeTpoB.

MHdpopmaumio 06 agpecax 1 napameTpax ckaHupoBaHusi cM. B pasgene "OQKPAH MAPAMETPOB (ctp. 9)".

n BbiGepuTe agpec nony4vartensi U napameTpbl CKAHUPOBAHUSA.

Onsa npeaBapuTenibHOro NPOCMoOTpa OTCKAHUPOBAHHOIO N300paxeHus
KOCHUTecb KHonku [[peaBapuTt. NpocmoTp].
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KocHutechb kHonku [CTapT].
OTnpaBneHHoe coobLleHne nonagaeT B nanky "OTnpasneHHble” Gmail.

®YHKUUA NOOKNMKOYEHUA K EXCHANGE

®PyHKUMA coeamHeHus ¢ Exchange nossonsieT oTnpaBnsaTe OTCKAHUPOBAHHbIE AOKYMEHTbI MO ANEKTPOHHON MouyTe,
ucnone3ys cepep Exchange n cnyxby Exchange Online kopnopauun Microsoft.

MoxHo nogkntountees k cepeepy Microsoft Exchange Server 2010/2013/2016/2019 wnu k cnyx6e Exchange Online
(obrnayvHon cnyxbe).

Mpexae Yem ncnonb3oBaTb PYHKLMIO NOAKMOYeHUs K Exchange, HacTponTe napameTphbl, OnncaHHble B pa3gene
"HACTPOWKA MAPAMETPOB NOAKMKOYEHUA K OBNAKY U SNEKTPOHHOW MOYTE (ctp. 11)".
Kpome Toro, BbiNonHUTE onepaumun, onMcaHHble B pasgene "Exchange Online: aBTopu3sauns B ka4ecTBe agMmnHUCTpaTopa

(cTp. 13)".

OTnpaBKa OTCKaHMPOBaAHHOIo AOKyMeHTa Yepe3 Exchange

Hwxxe onucaHbl CKaHUpoBaHMe OOKYyMeHTa Ha annaparte U oTrnpaBka OTCKaHUPOBaHHOIO I/I306pa)KeHM$| vyepes Exchange.

Ha rmaBHOM 3KpaHe KocHUTecb KHonku [CoeanHeHune ¢ Exchange].

OTtkpoeTcs akpaH Bxofa B Exchange.

BBeaute nmsa nonb3oBaTtens U naposb AN NOAKIIOYEHUS K cepBepy
Exchange unu cnyx6e Exchange Online.

OTKkpoeTcs akpaH napameTpos.
Ecnu akpaH napameTpoB He OTKpbIBAETCs, BbINOMHUTE onepauuu, onucaHHble B pasgene "Exchange Online:
aBTOpM3aLIMA B Ka4ecTBe aaMuHucTparopa (crp. 13)".

Mudopmaumio 06 agpecax n napameTtpax ckaHupoBaHus cM. B pasgene "OKPAH NMAPAMETPOB (ctp. 9)".

Onsa npeaBapuTenbHOro NPOCMoOTpa OTCKAHUPOBAHHOIO N300paXxeHus
KOCHUTeCb KHonku [[peaBapuTt. NpocmoTp].

KocHuTtecb kHonku [CTapT].

OTtnpasneHHoe coobLeHne nonagaet B nanky "OTnpasneHHble” Exchange.

B BblﬁepMTe agpec nony4dyartenda n napamMmeTpbl CKaHUpoOBaHUA.
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9KPAH NMAPAMETPOB

B paHHOM pasgerne onvcaHbl 3KpaHbl NapamMeTpoB yHKumi nogkntodeHms k Gmail n Exchange.
Ha aTom 3kpaHe MOXHO 3afaTb NapaMeTpbl NoflydaTtens, TeMy U TEKCT CoobLeHns U uMst panna BnoxeHusi. Kpome
TOro, MOXXHO U3MEHUTb YYETHYHO 3anncb AN BXOAa U BbIbpaTh JONONHUTENBbHbIE NapaMeTpbl CKAHMPOBAHKS.

Hactpoiku nony4yarens

» BBeaguTe HyxHble agpeca B nons "Komy", "Konus" n "CkpbiTasa konua".

OTpensavite agpeca Aopyr ot gpyra 3anateiMu. Kpome Toro, MoXHO MckaTb agpeca B aApeCHON KHUre.

» Ecnu yctaHoBneHo [YcTaHoBKa Agpeca no ymonyaHuio] B "YcTaHoBku (agMuHncTpaTop)” — [CucTtemHble
MapameTpbl HacTpowku] — [Hactpouku MNMepegaun N3obpaxeHusa] — [YcTtaHoBka Agpeca no ymonyaHuio] n agpec
nonyyarens — agpec 3NeKTPOHHOW NOYThl, NPU akTMBaLUUM KOHHEKTOpa BblOMpaeTcs agpec.

» HaiiTu cBon agpec u BbiOpaTb €ro B agpeCcHONn KHMre nonb3oBaTtersi, BOWEALEro B CUCTEMY, MOXHO, KOCHYBLUUCb
KHonku [Hantn Mown Agpec].

AKpaH noucka

KocHutech 3Ha4ka psgom c nonem "Komy", "Konmsa" nnm "Ckpbitas konus", 4Tobbl BbINOHUTL MOMCK COXPAHEHHOTO
agpeca.

BBeaute TEKCT, KOTOPLIN HY>XHO HANTK, B TEKCTOBOE MOSe N KOCHUTECH KHOoMNku [Havyano Moucka). MosiButca cnncok
aZlpecoB, KOTOpble HaYMHaTCA C BBeAEHHOro Tekcta. MoxHO BbibpaTb HECKONBKO aApecoB U3 cnmucka.

Mpu noucke agpeca MOXHO NepPeKYaTbCa MeXay CTaH4apTHOM M rnobanbHOW aapeCHbIMN KHUramu.

[1na noBTOPHOro noucka BBEAUTE TEKCT, KOTOPbIA HY)XHO HaWTWU, B TEKCTOBOE MOME U KOCHUTECH KHOMKM [[MoBTOp.
Mownck].

* YT06bI BLINOMHWTL rMobanbHbIv NOUCK agpeca Npy yCTaHOBMNEHHOM nogkntoyeHnm k Exchange Online, BeinonHuTe
@ onepauuu, onucaHHble B pasgene "Exchange Online: aBTopr3aung B kayecTBe agmuHucTpaTopa (crp. 13)".

* Bygyun nogkntoyeHHbIM k Exchange Online, ans noucka ¢ NOMOLLbH 06bIYHON aapeCHON KHUM YCTaHOBUTE YNCIIO MECT
agpeca B agpecHow kHure npumepHo pasHoe 500. Ecnn mecT agpeca CrivkomM MHOTO, pe3ynbTaTbl Noncka MoryT 6biTb
He NOonyYeHbl.

lNMpoBepka appeca

MoxHO kOCHYTbCs KHOMKkU [Cnvcok AfpecoB] Ans NpocMOTpa Cnucka aapecoB, KOTopble ByayT UCNONb30BaThCA.
MoxHo npoBepuTb agpeca B nonsx "Komy", "Konus" n "CkpbiTas konusa".
MoxHo yganutb agpeca 13 cnvcka. [Ina Toro 4tobbl yaanutb agpec, Bbloepute ero u KOCHUTECh KHOMKK [YaanuTb).

Ecnwn koHTakT Bbl6paH B CNUCKe, HeNOCpeaCTBEHHbIM BBOA JOMNOSTHUTESbHBIX KOHTAKTOB HEBO3MOXEH.

Ecnu B none "Komy", "Konus" unu "Ckpbitas konua" BBegeH agpec, otobpaxaeTcs 3Ha4oK o YT06bI OTMEHWUTL OTMNPaBKY
Ha Bce oToOpaxkaemble agpeca, KOCHUTECh 3Hayka 0.

Tema u TeKCT coolOLeHns U napameTpbl UMeHU hanna

BBeaute Temy n TEKCT coobLLEeHMSA 1 nms harina anga BOXeHUs OTCKaHMPOBAHHOIoO n3obpaxeHus. Ecnn yctaHoBneH
dnaxok [OTnpaBuTb CCbINKY Ha3HAYeHWsI], OTCKAHNPOBAHHbIE AAaHHbIE HE OTMPAaBMATCH, a8 COXPAHATCH Ha
rniokarnbHbIV XEeCTKUA AMCK annaparta, npu 3Tom Ha agpec otnpasnseTtcs agpec URL cooTBeTCcTBYIOWErO havina.

N3meHeHUWe yyeTHOM 3anucu ons Bxoaa

Y4eTHyl0 3anuck, KOTopas MCNonb3yeTcs Ans BXo4a, MOXHO U3MEHUTD.
KocHuTech kHomku [Beibop YueTHbix 3anucen], 4Tobbl OTKpbITh akpaH Bxoda Gmail nnu Exchange, n BBegute ums
nonb3oBaTens 1 Naposb YY4ETHOW 3anncu, KOTOPYHO HY>KHO MCNONb30BaTb.
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MapameTpbl cKaHNpPoOBaHUSA
YT106bI BEIGPATL AOMONHUTENbBHBbIE NapamMeTpbl CKaHNPOBAHMUSA, KOCHUTECH KHOMKW [CBeaeHus).

OKpaH AononHuTeNnbLHOn nHcopmaummn
MoxHo Bbl6paTb cnegywwme napaMmeTpbl CKAHUPOBaHUA.

Pexnm

LiBeToBocnpounsseq ABTO, MOHO2, OTTeHKkM ceporo, MonHouseT

eHusl

PaspelueHue 100x100dpi, 150x150dpi, 200x200dpi, 300x300dpi, 400x400dpi, 600x600dpi
Bknagka [LiBeTHoM/TlonyTOHOBBIN]
dopmar

PDF, Komnakt.PDF*1, KomnakTHbiit PDF (YnbTpasbicokoe paspeluerune)’!, PDF/A-1a"2, PDF/A-1b"2,
PDF/A"3, KomnakTHbit PDF/A-1a"4, KomnakTHbii PDF/A-1b™4, KomnakTHbin PDF/A*: 3, KomnakTHbIN
PDF/A-1a (YnbTpasbicokoe PaspelueHue)™,
KomnakTHbIn PDF/A-1b (YnbTpasbicokoe paspelleHue)™,
KomnakTHein PDF/A (YnbTpaebicokoe paspetueHue)’!s 3, 3aw.cop.PDF, KognposaTb/KoMnakTHbIN
PDF*1, Wundp./KomnaktHein PDF (YnbeTpaseicokoe)'!, TIFF, XPS, TXT(UTF-8)"2, RTF"2, DOCX™2,
XLSX"2, PPTX"
MapameTpbl pacroaHaBaHus TekcTa 2
Hactporika a3bika, LpudT, Onpenenexne opueHTaumm n3obpaxeHnsi, ABTOU3BIEYEHNE NMEHM
dopmaTt arna, ToYHOCTb pacno3HaBaHusi
CrteneHb CxaTns
Huskasi, CpegHss, Boicokas, BelgeneHvne YepHbiM
Bknagka [Y/B]
dopmat
PDF, PDF/A-1a"2, PDF/A-1b"2, PDF/A™3, 3aw.cpop.PDF, TIFF, XPS, TXT(UTF-8)2, RTF"2, DOCX"2,
XLSX"2, PPTX"2
MapameTpbl pacnoaHaBaHus TekcTa' 2
HacTporika s3bika, LpudT, Onpenenexne opueHTaumm n3obpaxeHusi, ABTOU3BIEYEHNE NMEHM
canna, ToyHOCTb pacno3HaBaHWA
Pexum CxaTtns
Het, MH (G3), MMR (G4)

c¢hopmaT cKaHUPOBaAHMUS.

ABTO

Bknagka [AB]
A5, A5R, B5, B5R, A4, A4R, B4, A3, 216 x 340, 216 x 343, Long Size

Bknagka [dionm]

OpuruHan™® 51/2"x81/2",81/2" x 11"R, 11" x 17", 5 1/2" x 8 1/2"R, 8 1/2" x 13", 8 1/2" x 13 1/2", 8 1/2" x 11",
8 1/2" x 14", ONVHHbIN

OpumeHTauusa N3obpaxeHus

KHura, Anbbom

YcTtaHOBKa gynnekca

1-cTOpOHHMI, KHura, BrniokHOT

Pa6bota Ctpout Bkn., Bbikn.

Mponyck nycTon

Bbikn., MponycTntb NycTyto CTpaHu [Mpon.nycT.cTp.n C NPOCB.TEKCT.
CTpaHMLLb , Hpony! ycTy! paHuuy, 1lp y p p

*1 B 3aBucmMmocTu oT Mogenun MoxeT notpebosaTbes KomnnekT Ynydwenus Cxatus.

*2 B 3aBucumocTn ot Mmogenu moxet notpebosatbca Habop Pacwmpenus Ontudeckoro Pacno3HaBaHusa TekcTa.

*3 Ha mopgensix, y KOTOpbIX B CTaHAAPTHOW KOMMMEKTaunm nMmeeTcs yHKLUS ONTUYECKOro pacno3HaBaHWs CUMBOSIOB U
yctaHosneH Habop PaclmpeHusa Ontuyeckoro PacnosHasaHus TekcTa, 3TOT 3eMeHT He oTobpaxaeTcs.

*4 B 3aBUCMMOCTM OT Mogenn MoxeT notpeboBaTbcs ycTaHoBUTL Komnnekt Ynydwenns Cxatusa unu Habop Pacwmperuns
OnTtuyeckoro PacnosHasaHus TekcTa.

*5 B 3aBucmMmocTu oT Mogenu dopmaTbl, KOTOpble MOXHO BblbpaThb, MOryT BbiTb OrpaHNYeHbI.

* B HekoTOpbIX ceTeBbIx cpegax dyHKUuun noaknodeHus kK Gmail unm Exchange moryT 66T HEAOCTYMHBI UK Xe OTNpaBka
MOXET BbIMNONHATLCA MeAieHHo NMbo obpbiBaThHCS.

» Kopropauus Sharp Hukonm o6pa3om He rapaHTUpyeT NOCTOSHHOW U CTabunbHOM paboTbl NPU NCNOMb30BaHUM PYHKLMIA
coegnHeHusa ¢ Gmail unu Exchange.
3a uckn4eHnem cny4aes, NpeayCMOTPEHHbIX 3aKOHOM, kopriopauust Sharp He HeceT OTBETCTBEHHOCTY 3a yLiepb u
ybbITKKN, NOHECEHHbIE MONb30oBaTenem B pedynbTare NCMNoNb30BaHUSA 3TUX (DYHKLMA.

@ » Ha oTnpaBnsiemoe coobLLeHre 3neKTPOHHON MNOYThI MOTYT AeCTBOBaTL orpaHnyeHust Gmail n cepeepa Exchange.

Gmail sBnseTcs ToBapHbIM 3Hakom Google LLC.
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HACTPOUKA NAPAM ETPOB NOAKJIIOYEHUA
K OBJ1AKY U SJIEKTPOHHOW MNMOYTE

B naHHOM paszgerne onucaHbl NapameTpbl, KOTOPbIE HYXXHO HACTPOUTL Nepea UCMoNb3oBaHMEM PYHKUMIA NOAKIIOYEHMS!
K 0611aKy U 3MeKTPOHHON MoyTe.

AKTMBALUUA NOOKITKOYEHUA K OBJIAKY U
SJIEKTPOHHOW MOYTE

AKTUBMPYITE NOAKIMIOUYEHUE K 0GaKy UM 3MEKTPOHHON NOYTE, KOTOPOE HYXKHO UCMOMb30BaTh.

(1) B "YcraHoBku (agMuHucTpaTop)” BbibepuTte [CuctemHble NMapameTpbl HacTponku] — [Map
HacTpoiku Sharp OSA] — [MogknioyeHue BHewHnx Cnyx6].
OTkpoeTcs cTpaHuua "MoakntoveHne BHewwHnx Cnyx6".

(2) BblGepuTe KOHHEKTOP, KOTOPbIN HY>XHO UCMOJIb30BaTb, U KOCHUTECb KHOMKU [AKTUBMpPOBaThb).

BbiGpaHHbI KOHHEKTOP 0TOOPa3nTCSA Ha rMaBHOM 3KpPaHe.
Kpome Toro, coxpaHsitoTcs (oyHKLUM NOAKIIOMEHUS K 06naKy 1 3NEKTPOHHOM NOYTE, BKIIOYEHHbBIE B CUCTEMHbIX HACTPOMKax
[Map HacTpoiikn Sharp OSA] — [MapameTpbl HACTPOEK CTaHAAPTHLIX NPUNOXEHWI] 1 [HacTpolikn BHEAPEHHOTO NPUNOXeEHUS].

Ha mopensx, y KoTopbIX B CTaHAAPTHOW KOMNIEKTaLuumM nmeeTcs yHKUMS obMeHa AaHHBIMU C NPUIIOKEHUSIMU U YCTaHOBMEH
Moayne KommyHukauum Mpunoxerus, 6yayT otobpaxatbesa anemeHTbl SharePoint Online, OneDrive n Google Drive.

NOAKNIOYEHUE K CETU CDVYHKLI,I/IVI NOAKNMIOYEHUA K
OBJAKY U SJNIEKTPOHHOW MNMOYTE

3aganTe HacTPOMKN AN NOAKMIOYEHNS K 06r1ayHom cnyxoe 1 MCXoOHOe 3Ha4YeHne KOHHEKTopa.
(1) B "YcraHoBku (agMuHucTpaTop)” Bbibepute [CuctemHble NMapameTpbl HacTponku] — [Map
HacTpoiku Sharp OSA] — [HacTpoikn BHeaApEeHHOro NpuUnoXxeHus).
OTKpoeTcsa cTpaHuua "HacTpoliku BHEQPEHHOMO NPUNOXeHUs", Ha KOTOPOK 0TOOpaXkaeTCsl YCTaHOBMEHHbIA KOHHEKTOP.
(2) KocHuTecb KOHHEKTOpa, KOTOPbIA HY>KHO HAaCTPOUTb.
OTkpoeTca cTpaHuua "MHdopmauus o BHeApEeHHOM NPUNOXeHUN".
(3) KocHutecb kHonku [OeTanu].

OT06pasnTca akpaH Noapo6GHON HACTPOMKN.
HacTponte HeobxoanmMble napameTpbl U KOCHUTECH [[epenathb).

Y106kl COXpaHWUTL HACTPOWKM TEKYLLLEro BCTPOEHHOTO NPUMOXKEHMS U UMNOPTUPOBATL Er0 HACTPOMKU, MOXXHO UCMONb30BaTh
[BkcnopTt/MmnopT].

HacTtponku BHeapeHHOro npunoXxeHus

Google Drive

Umna danna

Beegute Nmsa danna.

Bkniountb faty B Uma Panna

YKkaxuTe, OOIKHA N obaBNATLCA faTa COXpaHeHUs nocne nvenn danna.

OneDrive

Umna danna

Beegute Nmsa danna.

Bkniountb faty B Uma Panna

YKkaxuTe, OOIKHA N obaBNATLCA faTa COXpaHeHUs nocne nvenn danna.
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SharePoint Online

Nma gpomeHa

YcTaHoBUTE, ecnn ucnonbayeTtcst yHKLMSA nogkntodeHns k SharePoint Online.

Beeaute nmsa gomena Office 365 (yactb ***** n3 agpeca ******.onmicrosoft.com).

URL-agpec canta

[lna nogknoYeHns K JoYepHeMy CarTy UM cemencTBy canTtoB cepBepa SharePoint Online BBeanTte agpec URL.
Ama danna

Besegute Nmsa danna.

Bkntountb flaty B Uma ®Panna

YkaxuTe, OOIMKHA N obaBNATLCA faTa COXpaHeHUs nocne nvexnn danna.

Mounck Mob6anbHoro Agpeca

Korpa yctaHoBneHo CoepguHeHune ¢ Exchange, Bbibepute "Allow", 4TOOLI BBINONTHUTBL MOUCK agpeca, UCNorb3ys
rno6anbHbIN CNCOK agpecos.

YT06LI Mcnonb3oBaTb CoeanHerne ¢ Exchange nocne Bbibopa "Allow" B "lNounck MMobansHoro Agpeca”, BeinonHute
onepauuu, onucaHHble B pasaene "Exchange Online: aBTopu3aumns B ka4ecTBe agMuHucTpatopa (ctp. 13)".

Gmail

Tema

MoXXHO coxpaHuTb 3agaHHy0 TeMy And nepegasaemMblix hannos.

OCHOBHOM TEKCT

MO>HO COXpaHUTb 3aaHHYH0 TEMY U TEKCT (PMKCMPOBAHHbIN TEKCT) COOBLLEHNST SNEKTPOHHON MOYTHI.
Nma danna

Besegute Nmsa danna.

Bkntountb Aaty B Uma ®Panna

YKkaxuTe, OOIKHA N obaBNATLCA faTa COXpaHeHUs nocne nvexnn danna.

Exchange

Umsa xocTa

Beeaute nms xocta (FQDN) cepsepa Exchange.

Ucnonb3oBatb Exchange Online

[Ons noakniodenmns k cnyx6e Exchange Online yctaHoBuTe 3TOT hnaXok B COCTOSIHME [ .
Tema

MoxHO coxpaHuTb 3agaHHyo Temy A nepegasaemblx annos.

OcHOBHOM TEKCT

Mo>HO coxpaHUTb 3afaHHYI0 TeMY U TEKCT (PUKCUPOBAHHbIN TEKCT) COOBLLEHNS SNEKTPOHHON NOYThI.
Uma danna

Beegute Nmsa danna.

Bkntountb faty B Uma Panna

Ykaxute, gormkHa nu gobaenATbCca gata coxpaHeHus nocne nmeHun ganna.

KawunpoBaTtb cBegeHnA 06 ayTeHTUhbuKaumm ansa noaknovYeHns BHELWHUX
cnyxo

OTa HacTpolka JOCTYNHa, eCnu 3ajaHa ayTeHTuduKkaumusa nons3oeartens u BkoveHa onuus [CoxpaHuTb CBEAEHMS O NONMb3oBaTene].
B "YctaHoBku (agmuHucTpaTtop)” Boibepute [CuctemHble MNapameTpbl HacTponku] — [[apameTpbl AyTeHTudukaummn] —
[YcTaHoBku Mo YMonyaHuio] — [KawmpoBaTtk cBegeHus 06 ayteHTUdukaumm Ang NOAKMOYEHNST BHELLHUX CNYXO].
3apganTe, AOMKHA NN KILUMPOBATLCA MHpOpMaLUa ayTeHTUdUKaLUUN ans nogkntodeHus k obnaky.

Ecnu BkntoyeH aToT napameTp, CoxXpaHAeTcs MHOpMaLMs yCNeLwHon ayTeHTUdUKaLUmM Nonb3oBaTens, YTodbl npu
nocneayoLwmx BXogax B CUCTEMY NOMb30BaTeNb MO NPOXOANUTb ayTeHTUduKaLumio beictTpee.

Ecnu aTOT napameTp BLIKMIOYEH, COXPaHEHHas paHee nHopMmaumsa ayTeHTndukaLmm Bcex nonb3osaTtenen ans
NOAKIIoYeHNN K obnaky yaanseTcs n ganee He CoOXpaHseTcs.

B "YcraHoBku (agMuHucTpatop)” Beibepute [[Monb3os. Ynp.] — [HacTpoiiku none3osatens] — [Cnucok MNonb3oBaTenei] —
[Yoanutb Balwm cBegeHns ANs NOAKNIOYEHNS BHELIHMX CYX0], 4TOObl YAaNUTb KLU MOAKIOYEHWS BHELLHUX CYXO,
Mcnonb3yeMmbli BOLLEALLIMM B CUCTEMY NOSb30BaTENEM.

B "YcTtaHoBku (agmuHucTpatop)" BuibepuTe [Monb3oB. Ynp.] — [HacTtpoiiku nonb3oBatens] — [Cnucok MNonb3oBaTenen] — [Yaanutb
BCE CBeAeHWs ANns NOAKIYEHUS BHELHWX Cnyx6], 4Tobbl yaanuTb BCIO MHOPMAaLIMIO M3 KaLLa NOAKMIOYEHNS BHELLHKX Cryxo.

‘I YpnaneHue nHcdopmMaumm M3 Kawa noaKNYeHus K 06naKy:
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Exchange Online: aBTopMu3auusa B KayecTBe agMUHUCTpaATOpa

Ona nogkntoyeHus k Exchange Online 1 ucnone3oBaHunst pyHKLUUKM rnobanbHOro noucka agpecos TpebyeTcs
aBTOpM3aums agMuHUcTpaTopom Microsoft Azure.

@ Ecnu B knueHTe Microsoft 365 ycTtaHOBNEHO HECKONbKO MHOrOyHKLUMOHanbHbIX cuctem SHARP, aBTopu3aums Tpebyetcs
TONbKO AN 04HOro annapara. ABTOpM3auns Asi ocTanbHbIX annapaToB He TpebyeTcs.

(1) Ha rmaBHoOm 3kpaHe kocHuTecb [CoeanHeHune ¢ Exchange].
OTtkpoeTcsa akpaH Bxoaa B Exchange Online.

(2) BeeauTte npeHTudmKaTop Nonb3oBaTens U Naponb agMMHUCTpaTopa knueHta Microsoft 365.
OTKpoeTCcsa cnMcok nNpas JocTyna, kotopble Tpebyet CoeanHeHne ¢ Exchange.

(3) Ha oTobpasuBLieMcs 3KkpaHe ycTaHoBuTe chnaxok "Cornacue ot MMeHuW Ballen opraHm3auun”.

(4) KocHutecb "lMpuHaTb".

Mocne BbINoNHeHMs 3ToM onepaumn CoegnHeHne ¢ Exchange ctaHOBMTCA AOCTYMHbLIM A11S BCEX NONb30BaTeNen B KNNEHTe
Microsoft 365.

CTaHOBWUTCS HEQOCTYMHbLIM Af151 BCEX NOMb3oBaTeneil, KpoMe agMuHUCTpaTopa.

B atom cniyyae agmuHncTpaTtop knueHTa Microsoft 365 gormkeH BOTY Ha cTpaHuuy nopTtana Azure 1 yoanutb
"CoeguHutens Exchange Online (CoeanHerune ¢ Exchange (Sharp))" ns "Bawum aBTopnsoBaHHbIE NPUIOXKEHUS.
Mocne yaaneHusi BLINOMHWUTE BbILLENPUBEAEHHYIO NPOLieaypy aBTopu3aLmm 3aHOBO.

' Ecnun kocHyTbcs "TprHATE", He ycTaHoBUB dnaok "Cornacue oT MMeHu Baluen opraiusauun”, CoeamHenne ¢ Exchange
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